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IMOJIOKEHHUE
06 06pa6oTKe MePCOHATBHBIX IaHHbIX PA00THHKOB MBOY 3ATO r.Cesepomopck «COII Ne 5»

1. OO0mme moJI0KeHHSs

1.1. Hacrosmee ITonoxenue 06 06paboTKe IepCOHATBHBIX JaHHBIX (fajee — ITomoxeHueE)
MyHHUIHTIATEHOTO  OFOJDKETHOrO  0011e00pa3oBaTebHOr0 yapexzaerus 3ATO 1. CeBepoMOpcK
«Cpenusiss 06meobpazoBaTesibHasd KO Ne5» pa3paboTaHo B COOTBETCTBHH C TPYIOBBIM KOJIECKCOM
Poccuiickoit ®enepanuu, Komcruryrme# Poccuiickoit Deneparud, ['pamaHCKMM KOJEKCOM
Poccuitckoit ®enepanuu, OenepalbHBIM 3aKOHOM 27 HIOINS 2006 roma Ne 149-@3 «O6 urdopMaIyy,
HHGOPMAIMOHHEIX TEXHOJIOTHIX U O 3aIlUTe uaGopManuyy, DelepanbHEIM 3aKOHOM OT 27 HIONS
2006 roma Ne 152-@3 «O nepcoHaTbHBIX JAHHBIX).

1.2. Llens paspabotku Ilomoxenws — ONPEACTICHAC IOPAIKa 00paboTKK MEPCOHATBHBIX
JAHHBIX; 00eCIIeYeHHe 3aIIATH IpaB i cB000 ] pabOTHUKOB U KIIMEHTOB OPTaHU3AINK [IPH obpaboTke
WX TIePCOHATBHBIX JaHHbIX, & TAKKE yCTAHOBIEHHE OTBETCTBCHHOCTH JOJDKHOCTHBIX JIHI, HMMEIOIIUX
JOCTYH K MEPCOHATBHBIM JAHHBIM, 38 HEBBIIOTHECHNC TpeGoBaHMit HOPM, PEryIHPYIOIHUX 00paboTKy
U 3aIIUTY IEPCOHANBHBIX TaHHbIX.

1.3. TlopsgoK BBOJA B JCHCTBHE U H3MEHCHMS II0TOKEHUA.

1.3.1. Hacrosmee IlomoxeHnne BCTYNaeT B CHIY C JaTbl CO3JaHUS JaHHOTO [Tonoxenus u
JeiicTBYeT 6ecCpOUHO, 0 3aMEHE! ero HOBIM [IonoKeHueM.

1.3.2. Bee uamenenus B [lonoskeHre BHOCATCS ITPUKA30M 110 OpraHU3alii.

1.4. Bee paGOTHHKHM OpPraHU3aIMK JOJDKHBI OBITE 03HAKOMIICHBI ¢ HACTOAIIAM [ToNOXKEHHEM
ITOJT POCIIHCb.

1.5. PexuM KOH(HISHIMAIBPHOCTH INEPCOHANBHBIX INAHHBIX CHUMAcTCi B CIyHadXx HX
06e3IMUMBAHNS ¥ II0 HCTEUEHHM 75 JIET CpOKa MX XPaHEHWs, WM NPOIJIEBACTCA Ha OCHOBAHWH
3AKITFOYEHNs SKCIEPTHOM KOMUCCHH, €CIA HHOE HE ONPENEIICHO 3aKOHOM.

2. OCHOBHBIE HOHATHS U COCTAB MEPCOHATBHBIX JAHHBIX pA00THHKOB

2.1. Jlns ueneit HacTosero [T0M0KEHHS UCIIONB3YOTCA CIIEYIOLINE OCHOBHBIC IIOHATH.

- mepcoHadbHbIE AaHHbIe — Jobas MH(OpMANHd, OTHOCAMANCA K OMPENCICHHOMY
VIIA OTIpeIeIIeMOMy Ha OCHOBAHMH Tako! HHGOpMAIHH paGOTHHKY, B TOM YHCINE €T0 (aMUIIIs, UM,
OTYECTBO, TOJ, MECAI, NaTa M MECTO POXJICHHA, aupec, CeMEHHOE, CONMAIBHOS, MMYIIECTBCHHOC
TIOJIOKEHHE, 00pa3oBaHue, TPOPeccrs, JOXOIBI, APyras uHbOopMarms, HeoOxoxumas paboTONATENIO B
CBSI3H C TPYIOBBIMU OTHOIICHUSIMH;

- of6paGoTka TepCOHAJIBHBIX MAHHBIX — COOp, CHCTEMATH3ALMA, HAKOILICHHE,
XpaHeHHe, yTouHeHue (OGHOBICHHE, W3MEHEHHUE), HCIONb30BaHAE, DPAacIPOCTPaHEHHE (B TOM HHCIE
mepenada), O6Ge3NUUMBAHME, ONOKAPOBAHHE, YHUITOXCHHE MEPCOHATIBHBIX JAHHBEIX PabOTHUKOB
OpraHu3alyy;

- KoH(HIEHUHAIHHOCTH MEPCOHAIBHBIX NAHHBIX — o6s3aTensHoe Ut COOMIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MTOTYYHBIIErO HOCTYI K IEPCOHATBHBIM JaHHBIM pabOTHHKOB,
TpeboBaHHe HE JOMYyCKaTh MX DPacIpOCTpaHCHMS 6e3 cornmacus pabOTHHMKA HIM HHOTO 3aKOHHOTO
OCHOBAHHUS,

- pacnpocTpaHeHHe TNEPCOHAJIBHBIX NaHHBIX — JeHcTBUs, HalpaBICHHBIC Ha
epenady MepcoHaIbHEX TaHHBIX PAOOTHHKOB ONMPECICHHOMY KpYTy JIHIL (mepemada MEPCOHATBHBIX



JIAHHBIX) WM Ha O3HAKOMJIEHHE C [IEPCOHATBHBIMU NaHHBMH HEOrPaHHYEHHOTO Kpyra JIHil, B TOM
ypcite 0OHApPOJOBAaHUE INEPCOHATBHBIX AaHHBIX pabOTHUKOB B CPEJICTBAX MAacCOBOM nHbOpMAIUH,
pasMemenye B MHOOPMAIMOHHO-TEICKOMMYHUKAIMOHHBIX CETAX I IpenoCTaBIeHAE JOCTyma K
IIEpCOHATBHBIM JaHHBIM PabOTHUKOB KaKuM-JIN00 HHEIM CIIOCO00M;

- HCI0JIb30BAHHE TEPCOHANBHBIX JAHHBIX — JICHCTBUA (omepanuu) ¢ NepPCOHATbHBIMH
JAHHBIME, COBEpIIAEMBIE IO/DKHOCTHBIM JIMIIOM OpraHW3aliy B HEIAX IPHHATHA pelleHuH HIIH
COBEpIIEHUS MHBIX JCHCTBHH, MOPOXKIAOIINX IOPAIMICCKUE IOCTE/ICTBHS B OTHOIIIEHHH PaOOTHUKOB
60 HHEIM 00pa3oM 3aTParkBarOINX UX IpaBa U cBOGOIBI MM IpaBa U CBOOOIBI APYTHX JIHIL; '

- 6JIOKHPOBAHKME IEPCOHANBHBIX NAHHBIX — BPEMCHHOC npekparmierre  coopa,
CHCTEMATH3allii, HAKOIUIEHHWs, HCIIONB30BAHUs, PAacIPOCTPaHEHHs — IMCPCOHATBHBIX IIaHHBIX
pabOTHHKOB, B TOM YHKCJIE HX [IEPEIayHy;

- YHHYTO)KEHHE MEPCOHAIBHBIX NAHHBIX — IeHCTBHS, B pe3yNbTale KOTOPBIX
HEBO3MOJKHO BOCCTAaHOBHTH COIEp)KaHUE IIEPCOHAJBHBIX MaHHBIX B HH(GOPMAIIOHHOH CHCTEME
IIEpPCOHANBHBIX JAHHBIX PabOTHHKOB HIH B PE3YNIbTATE KOTOPBIX VHHYTOXAIOTCS MaTepUajbHBIC
HOCHTEIH IIEPCOHAIBHBIX JAaHHBIX PabOTHUKOB;

= 00e3/IHYMBaHHE IE€PCOHAJIBHBIX JaHHBIX — IOEUCTBUSA, B PE3YyIbTAaT€ KOTOPhIX
HEBO3MOXKHO OIIPEACINTD IPpHUHAJICIKHOCTD IEePCOHANIBHBIX JaHHBIX KOHKPETHOMY JIUITY,
- oﬁmezlocrymn,le IepCcoOHAJbHBIC [JaHHbIC — NEePCOHAIBHBIE JaHHBIC, JOCTYII

HEOTr'paHUYCHHOI'O Kpyra Il K KOTOPEIM IIPENOCTABICH C corjacus pa6OTHI/IKa HJIK Ha KOTOPEIC B
COOTBETCTBHU C (beﬂepaJIBHBIMH 3aKOHaMHU HE PpacIpoCTpaHsACTCA Tpe6OBaHI/IC COOJTIOICHUSA

KOH(HICHIIUAIBHOCTH,

- undopmanus — cBegeHus (cooOIIeHHS, JaHHBIE) HE3aBHCHMO OT (OpMBI HX
[IpECTaBICHNUS,

. JoKyMeHTHpoBaHHas uH(popManmus — 3abHKCHPOBAHHAL Ha MATCpHAIBHOM

HOCHTENEe MyTeM JOKYMEHTHPOBaHMs MH(pOpMAlusd C PEKBUSHTAMH, IO3BOJIAIOIMH OIPENENUTD
TaKyro HHQOPMALHIO WK € MaTepHAIbHBIH HOCHTEND.

2.2. B cocraB NEpCOHANBHBIX JAaHHBIX DabOTHHUKOB BXOMAT [NOKYMEHTBI, COJCpIKAllHe
uHQOPMAIMIO O IACMOPTHEIX JI@HHBIX, OOpasoBaHWH, OTHOIICHWH K BOMHCKOU 00A3aHHOCTH,
ceMEMHOM MOTIOKEHHH, MECTE JKUTEIBCTBA, COCTOSHUY 3/[0POBbS, & TAKXKe O MPEBIIYIIHMX MECTaX HX
paboTHI.

2.3. KoMmiekc JOKYMEHTOB, COIPOBOXKIAIOIIUA  IIPOMECC ohopMIIEHUS TPYIOBBIX
OTHOIIEHUH paGOTHHUKA IPH €r0 IIPUEME, IEPEBOJIE ¥ YBOILHCHUH.

2.3.1. Undopmanms, mpencTaBaiemMas paOOTHHKOM IpH IOCTYIUICHHM Ha paboty B
OpPraHHW3altio, TODKHA UMETH JOKYMEHTAIbHYIO dopmy. IIpu 3aKmOYeHUH TPYIOBOrO IOroBOpa B
COOTBETCTBHH co CT. 65 TpymoBoro koxekca Poccutickoi Denepaliy JIMIO, IOCTYIAIOMES Ha paborty,
IpeIBSBILET PabOTONATEIIO!

- [ACIOPT WM WHOM JOKYMEHT, YIOCTOBEPSIOMUH TAIHOCTE;

- TpYHOBYIO KHHXXKY, 3@ MCKIFOUYCHHEM CIIy4acs, KOTa TPYIOBOM TOTOBOP 3aKIFOYACTCH
BIIepBEIC MM PAGOTHHK IIOCTymMaeT Ha paboTy Ha YCIOBHSX COBMCCTHTENILCTEA, b0 TpyHoBas
KHWXKA y paGOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WK I10 APYTHM HPHIHHAM,

- CTPaXoBOE CBHJIETENBCTBO IOCY[@PCTBEHHOIO MEHCHOHHOTO CTPAaXOBAHM,

- JOKYMEHTHI BOMHCKOTO ydeTa - 1l BOCHHOOOA3aHHBIX U JIALL, TIOZICKAIIIX BOUHCKOMY
yaeTy;

- IOKyMeHT 06 o0pa3oBaHMH, O KBAIMGUKAIMK WA HAIMIMH CICIUABHBIX 3HAHUH -
TIpY TIOCTYIUIEHHH Ha paboTy, TPEOYIOIIYyIO CIeNHalbHbIX 3HAHUH WiI¥ CIEIHATBHON ITOATOTOBKH;

- cIpaBKy O Hanpduu (OTCYTCTBHH) CYHAHMOCTH H (unu) (dakxra YroJOBHOTO
IpecieOBaHus, JMO0 O TPEKPAIICHHH YTOJOBHOIO IPECIeOBANA 110 peabHITHTHPYIOLIUM
OCHOBAHHSM, BEIIAHHYIO B IIOPSAKE ¥ IO (OpME, KOTOPBIC yCTaHABIHBAIOTCA demepanbHBIM OpPraHoM
FCIIONHATENbHOH  BNACTH, OCYIIECTRILSIONMM  (QYHKIHE 1O  BBpalOTKe M pealn3aluH
roCyIapCTBEHHOM [OMUTHKY X HOPMATHBHO IPABOBOMY PETyTHPOBAHKIO B cepe BHYTPEHHHUX JIEIT;

- cBuIeTeNnbeTBO 0 mprucBoenuy MIHH (Tipu ero HamiIwy y paboTHHKA).

2.3.2. Tlpu opopmiieHHH pabOTHHUKA 3aIIOHACTCS yHubuIEpoBaHHas popma



«JIuunas KapTodka paGOTHHKA», B KOTOPOH OTPaXaloTCs CIEYIOIMHe AHKCTHBIC H
Guorpaduyeckie TaHHbIE pabOTHHKA:

- o6mue ceenenus (P.1.0. paboTHHKA, faTa POKICHUA, MECTO POKICHHA, IPAKIAHCTBO,
o6pazoBanue, mpodeccus, cTax paboTel, COCTOSHHE B 6pake, IACIIOPTHEIE IAHHBIE);

- JaHHEIE 0 IpHeMe Ha paboTy;

B maspHEHIIEM B IMIHYIO KaPTOYKY BHOCATCH:

- CBeIEHHs O IIepeBojIax Ha APYTyIo paborTy;

- cBeneHus 00 aTTECTAINH;

- CBEIEHHS O IOBBIIICHUH KBATH(UKALHIH;

- cBemeHHs 0 MpodeccHoHaIbHON IEPENOATOTOBKE;

- cBemeHHs 0 Harpaxax (MOOMPEHHUsX), TOYCTHBIX 3BAHHAX;

- cBemeHHs 00 OTIyCKaX;

- CBEIEHHS O COLMAIBHBIX rapaHTHAX;

. CBEJEHMS O MECTE XUTEIbCTBA M KOHTAKTHBIX TeepOoHaX.

2.3.3. B OpraEmsauum CO3JAIOTCA M XpPaHATCA CJEAYIOMME TPYIIB JIOKYMCHTOB,
colepIKalie JaHHBIE 0 paOOTHUKAX B CIMHUTHOM MK CBOJIHOM BHE:

2.3.3.1. JIOKyMEHTBI, COJepKallue IEePCOHAIBHBIC aHHbIC pabOTHUKOB M KJIHEHTOB
(KOMILTEKCHI JTIOKyMEHTOB, COIPOBOXKJIAIOMIKE MPOMeCe oOpMIIEHHsT TPYLOBBIX OTHOIICHUH IIPH
npueMe Ha paboTy, IIEPeBOIE, YBOIBHEHHMH; KOMIUIEKC MAaTepualos 10 AHKETHPOBAHUIO,
TECTHPOBAHMIO; IPOBEACHHIO COOECENOBaHMH C KaHIHU/@TOM Ha NOJDKHOCTE, [OJUTMHHUKA YU KOIIMH
IPUKa30B MO JMIHOMY COCTaBY; JIMYHBIC [€a ¥ TPYAOBBIC KHIDKKH pabOTHHUKOB; J€Na, COMEpKAIIUEe
OCHOBaHHMS K IIPUKa3y IO JIMYHOMY COCTaBY; [€lIa, CONEPIKAIIIe MaTepralbl aTTeCTalll pabOTHUKOB,;
CIy>KeOHBIX PacCleIOBaHUH; CIIpaBOYHO-MH(POPMAIIHOHHbIH OaHK JAHHBIX 110 [EPCOHAITY (kapTOTEKH,
KypHATBI); TMOJIMHHAKM M KOIMHM OTYETHBIX, AHATMTHICCKHX N CIIPABOYHBIX MaTE€pUalIoB,
nepeIaBaeMBIX aJMUHHCTDAITHH OPTaHK3alliy, KOMHH OTYETOB, HANpPABIACMEIX B roCcyIapCTBEHHEIE
OpraHsl CTATHCTHKY, HAJOTOBBIC HHCICKIUH, BBIIICCTOAIIMC OpraHbl yIpaBlIeHUs M JpyrHue
YUPEIKICHH).

2.3.3.2. JloKyMeHTalus 110 OPraHHU3aluK paboTHI (MOJTOKEHHUS, NOIDKHOCTHBIE HHCTPYKIUH
paGOTHUKOB, IPHUKA3HL, PACIIOpSKEHHUs1); MOKYMEHTBI IO IIIAHHPOBAHHWIO, yHeTy, aHAIN3Y H
OTYETHOCTH B 9acTH pabOThI C IEPCOHAIOM OpraHu3aluy.

3. Coop, 06padoTKa H 3a0IUTA MEPCOHAIbHBIX TaHHBIX

3.1. TlopsmoK MOTy4eHHs IEPCOHABHEIX IAHHBIX.

3.1.1. Bce mepcoHaNbHEIE NAHHBIE PabOTHMKA OPraHM3allWU CICAYeT NONy4ard y HETO
camoro. Eciu mepcoHanbHble JaHHbIE pabOTHHKA, BOSMOKHO, [OIYyIHTh TOJIBKO ¥ TPEThEH CTOPOHBEI,
TO pabOTHUK HOKEH OBITH yBEAOMIIECH 06 5TOM 3apaHee W OT HETo JOJDKHO OBITh IOJTYHEHO
UCBMEHHOE coryacie. JIOMKHOCTHOE JIUI0 paboToAaTens JOJDKHO coOOIUTE pabOTHHUKY O IEJIX,
IpENOoNaraeéMbIX UCTOYHUKAX croco6ax MOTydeHs IEPCOHANBHBIX aHHbIX, @ TAKKE O XapaKTepe
HOIIEKAIMUX IIONYYEHHWIO IIEPCOHANBHBIX [TaHHBIX M TIOCICACTBHAX OTKasa paboTHUKA [IaTh
THCBMEHHOE COIJIache Ha X ITOJTy4YeHHE.

3.1.2. PaBoTonaTens HE MMEET IpaBa IOydaTh M oOpabarblBaTh MEPCOHATBHBIC NAHHBIC
pabOTHMKA O €r0 PACOBOM, HAIMOHAIBHON MPUHAJICKHOCTH, TIOJTUTHICCKIX B3IJIAIaX, PETUTHO3HEIX
win  durocodckux  yOEKINEHHMSX, COCTOSHHHM — 310POBbA, HHTUMHOM KM3HH. B  cioydasx,
HEIIOCPEICTBEHHO CBA3aHHBIX C BONpPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CT. 24
KoncruTymun Poccuiickoit ®esepanyyt paboToNaTENb BIPaBE IOMyHaTh U 00pabaTrIBaTh JaHHBIE O
4acTHOM JKM3HM pabOTHHKA TOINBKO C €ro IMChbMEHHOTO COTIACHL. O6paboTka yKa3aHHBIX
IIEPCOHATBHBIX JaHHBIX PabOTHUKOB paboTozmareneM BO3MOYXKHA TONBKO C X COITACHS mbo 6e3 mx
corJIacus B CIIEAYIOIHUX CIy4asX:

- [epCOHANbHBIE JAHHBIE SBJISIOTCS OOIIENOCTYTIHBIMI;

- IepcoHaIbHBIC JAHHEIE OTHOCSTCA K COCTOSHUIO 3M0POBDA paGoTHHKa ¥ BX 00paboTKa
HEOBGXOMMa IS 3AlUTEl €ro KU3HH, 3J0POBbS WM HMHBIX JKM3HCHHO BaXKHBIX MHTCPECOB 6o
JKM3HHM, 300POBBS WM WHBIX JKM3HEHHO BaXXHBIX HHTEPECOB APYTHX JIAI H [IOJIyYeHHUE COTTIACHs
paboTHHUKA HEBO3MOKHO;



- mo TpeGOBaHMIO  IIONHOMOYHBIX ~ [OCYIAapCTBEHHBIX ~ OpraHoB B CIIyHaiX,
IPELyCMOTPEHHBIX (QelepaIbHBIM 3aKOHOM.

3.1.3. PaBoromarens BipaBe 00pabaThIBaTh NEPCOHANBHEIC NAHHBIC pabOTHUKOB TOJBKO C UX
IACHEMEHHOTO COTTIACHS.

3.1.4. TIucbMeHHOe cornacue paboTHHKa («3asBIEHHe O COTIaCHU pabOTHHKA Ha 06paboTky
[IEPCOHANBHBIX JAaHHBIX») Ha 06pabOTKy CBOMX MEPCOHANBHEBIX TAHHBIX IOIDKHO BKJIIOYATh B ce04:

- daMumIIo, UM, OTIECTBO, apec CyOBEKTa NEPCOHAIBHBIX NAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, yIOCTOBEPSAIOIIETO €ro JIMYHOCTh, CBEJCHUA O JaTe BBIIATH yKa3aHHOIO JOKyMEHTa H
BLIIABIIIEM €I0 OpPraHe;

. HamMeHoBaHue ((GaMIIHMIO, HMMs, OTHYECTBO) W aJpeC ONepaTopa, IONyTarOmIero
corjacue cyoneKTa MEpCOHANIBHbBIX JaHHbIX,

- 1enp 00paboTKY NEPCOHATBHBIX NaHHbIX;

- mepedyeHb NEPCOHAIBHBIX JaHHBIX, Ha 0GpaboTKy KOTOPBIX IaeTcs COriiacue cyOBheKTa
IepCOHAIBHBIX JaHHBIX;

- TepedeHb NEHCTBHH C NEPCOHATBHBIMU JAHHBIMH, Ha COBCPIICHHE KOTOPBIX JaeTcs
corjiacue, oOINee OIMCAHUE HCIOIb3YEMBIX OIEPATOPOM crrocoboB  06paboTKH IEPCOHATBHBIX
JIAaHHBIX;

- CpOK, B TEUEHHE KOTOPOTO ACUCTBYET COTIIACHE;

- TIOpPSIIOK €ro OT3bIBA.

3.1.5. Coracue paGoTHHKA He TPeOYETCsI B CIEMYIONIHX CIIydasX:

- 06paboTKa IepPCOHATBHBIX IAHHBIX OCYIIECTBIICTCS Ha OCHOBAHMH TpymoBoro Komekca
PO wm wunoro OedepalbHOTO 3aKOHA, YCTAHABIMBAIOIErO €& MeIb, YCIIOBHA IOy YeHHS
TIepCOHANBHBIX JaHHBIX M KPYT CyGBEKTOB, HEPCOHATBHBIC NaHHbIE KOTOPRIX nojiexxar o0paboTkKe, a
TaKyKe OIPEISIIAIONMEro [IOTHOMOY S paboToNaTeNs;

- 06pafoTKa MepCOHANBHEIX JAHHBIX OCYIISCTBIIACTCA B IEIAX MCIIOTHCHIA TPYZAOBOTO
JIOTOBODA;

- 06pafoTka MepCOHATBHBIX JAHHBIX OCYIIECTBIACTCS MM CTATHCTHICCKUX WA HHBIX
HayYHBIX I€JIel IPH YCIIOBHH 00S3aTEIBHOTO 06e3TMYMBaHKs TEPCOHATBHBIX JaHHBIX;

- 06paboTKa NMEpCOHATBHBIX NAaHHBIX HeoOXomuMa IS 3aIlUTHl KU3HH, 3J10pOBBA KU
JHBIX SKH3HEHHO BAKHBIX HHTEPECOB paGOTHHKA, ECIIH MOJIYUCHHE €ro COracks HeBO3MONKHO.

3.2. Tlopsimok 06paGoTKH, HEpenayd ¥ XPaHEHHS IEPCOHANBHBIX IAHHBIX.

3.2.1. PaBOTHHK OpraHU3AllUA IPEIOCTABIIAET O ceOe TOCTOBEPHBIC CBEACHUL. Hudbopmanus
IpoBepsIETCS. Ha JIOCTOBEPHOCTH cBeleHH, NPENOCTaBICHHBIX PabOTHUKOM, C HMCIOIUMHCT Yy
paboTHHKA JOKYMEHTaMHU.

32.92. B cooTBeTcTBUH co cT. 86, 1. 14 TK P® B mensax obecredeHus Mpas U cBobox
yejoBeKa U TPaXKIaHWHA PYKOBOJUTEIb OpraHu3aIrii (PaboTonaresb) ¥ €ro MpeICTaBUTENN MPH
00paboTKe MEPCOHATBHBIX TaHHBIX paboTHMKA JOIDKHEI COOMOATE CIENyIOIIIe obmrue TpebOBaHUL:

3.2.2.1. O6paboTka MEPCOHANBHBIX IAHHBIX MOKCT OCYIICCTBIATHCA UCKJIFOYUTEIBHO B
nensx obGecHedeHHs COOMIOICHAS 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJEHCTBHSI
paboTHUKAaM B TpPYIOyCTPOHCTBE, o0y4eHUH U TPOJBIKECHUH IIO ciryx6e, oOecredeHHs JMIHOH
6e30IIaCHOCTH Pa0OTHHUKOB, KOHTPOJIST KOIHIECTBA U Ka4eCTBa BBITIOJTHSEMOH paboTHI B 00eCIIeYCHIS
COXPaHHOCTU MMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun oObeMa M COACPXKAHMU, 00pabaThBaeMBbIX IIEPCOHANIBHBIX
maHHBIX PafoTomaTenb JODKEH DPYKOBOICTBOBATBCA Koncturymmedt Poccuiickoit Denepanud,
TpymoBEIM KoziekcoM Poccutickoi Peepatun i HHEIMH (enepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu IpUHATHHA PEIIEHUH, 3aTParuBarOIUX HHTCPECH pa6oTHuKa, PaboTonarens He
HMeeT IIpaBa OCHOBBIBATECS Ha [IEPCOHATIBHBIX JAHHBIX paboTHHUKA, IIOJTy4ECHHBIX
MCKITIOUATENHO B PE3yIbTaTe HX aBTOMATH3UPOBAHHOM 06pabOTKY MK 3NEKTPOHHOTO IOy ICHHS.

3.2.2.4. 3amuTa NEPCOHATBHBIX JAHHBIX PaOOTHUKA OT HEMPABOMEPHOTO MX HCIIOJIL30BAHMA
wim yrpatel obecreunBaercs PaboTozareneM 3a CHET €ro Cpeacis B IOpSOKE, yCTAHOBICHHOM
(enepaIbHBIM 3aKOHOM.



3.2.2.5. PaGOTHUKA ¥ WX HPENCTABUTEIM NOJDKHBI OBITH O3HAKOMJIEHBI IOA PaclHCKy C
JOKYMEHTaMH OpTaHH3alliH, yCTaHABIMBAIOMMME IOPALOK 00paboTKH IEPCOHAIBHBIX aHHBIX
pabGOTHHKOB, a TaKXKe 00 X MpaBax i 0013aHHOCTAX B 3TO¥ 00IacTH.

3.2.2.6. Bo Bcex cIydasdx oTka3 pabOTHHKa OT CBOUX IIpaB Ha COXPAaHCHHE H 3alllUTy TalHbI
HEJEHCTBUTEIICH.

4. Tlepemaua mepcoHaJbHBIX AAHHBIX

4.1. Tlpu mepenade MEPCOHATBHBIX NAHHBIX paboTHEKa PaGoTONATENb NOJDKEH COOMONaTh
clieyroIue TpeOOBaHUS:

4.1.1. He coo0mmaTh mepcoHaIbHbIE JaHHBIE PA0OTHUKA TPEThEH CTOPOHE 6e3 MHCHbMEHHOTO
cornacus pabOTHHKA, 32 MCKIIIOYEHHEM CIydaeB, KOTAa 3TO HEOOXOMUMO B TIEJIIX MPENyTPEKICHUS
YIPO3HI KU3HH U 3I0POBBIO pabOTHIKE, & TAKKe B CIy4asX, yCTaHOBICHHDIX (benepantbHBIM 3aKOHOM.

4.1.2. He coofmarh TepcoHalbHbBe JaHHbE PalOTHAKA B KOMMEPHYCCKHX ICJIAX 6e3 ero
ITUCHEMEHHOTO COTTIACHSL.

4.1.3. IpeaynpeauTh JKII, MOMYyYUBIINX NEPCOHATBHBIC JTAHHBIC paboTHUKa, O TOM, YTO 3TH
JIAHHBIE MOTYT OBITh KCIIONB30BAHBI JIAIIE B LEJAX, M1 KOTOPBIX OHH cooOImeHbl, 1 TpeboBaTh OT
STEX JIAI TOATBEPX/ICHHS TOTO, YTO 3TO TPABHJIO COOIIONEHO. JIuma, mMOMy4WBIINE IIEPCOHATBHBIC
naHHble paboTHHKA, 0Os32HBI COONIONATH PENUM CEKPETHOCTH (xonduneHnHaIbHOCTH). JaHHOE
TTonoskeHrMe HE PAacHpOCTpaHsSeTcs Ha OOMEH MEePCOHAILHBIMH JaHHBIMH pabOTHUKOB B IIOPSIIKE,
yCTaHOBIEHHOM (enepabHbIMK 3aKOHAMH.

4.1.4. OcymecTBIATh IIepeady MEepPCOHANBHBIX AaHHBIX pabOTHHKOB B TIperenax
OpTraHu3alliy B COOTBETCTBHH C HACTOSIIIM [TooxKeHUEM.

4.1.5. Paspemars IOCTyI K MEPCOHAIBHBIM JIaHHBIM pabOTHUKOB TOJIBKO CIICLHAILHO
YIONHOMOYEHHBIM JIHIaM, TIPH 3TOM YKa3aHHBIC JIHLA NOJDKHBL HMCTH [paBo IIOIyd4aTh TOJBKO T
TIepCOHANBHEIE IaHHBIE pA0OTHHKA, KOTOPBIE HeOBGX0IUMBI [JIs BEITOHEHHs KOHKPETHOH (QyHKIIHH.

4.1.6. He 3anpamuBaTh HHPOPMAIHIO O COCTOSHIU 3M0POBbLA paboTHHKA, 32 HCKITFOUCHUEM
Tex cBeeHHil, KOTOphIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIOIHCHHS paGOTHHKOM TPYIOBOX
GyHKIUH.

4.1.7. TlepemaBaTh IEPCOHAIBHBIC IaHHBIC paboTHUKa IPEACTABMTENAM pPabOTHHUKOB B
IOpAJKE, YCTAHOBIECHHOM TPYIOBBIM KOJICKCOM Poccuitckoii ®enepanuu, U OrpaHUYUBATL ITY
HHQOPMAIMIO TONBKO TEMU MEPCOHANBHBIMH IaHHBIMH paboTHWKa, KOTOpEIE HEOOXOAUMBI I
BBIIIONHEHHS YKA3aHHBIMH IIPEACTaBUTEILAIME HX byHKLIUH.

5. XpaHeHue H HCIO0/Jb30BAHHE EPCOHATBHBIX TAHHBIX pabOTHUKOB:

5.2. TlepcoHaibHBIC NaHHBEIE PAOOTHUKOB 00pabaThIBatOTCSA U XPAHIATCS B OpraHH3aliH. [Tpu
06paboTKe ¥ XpaHEHUHU MIEPCOHANBHBIX IaHHBIX cOOITFOJarOTCS:

- ImapoJjbHas IOJUTHKA;

- aHTHUBUpPYCHAas 3allUTa;

- mpaswia pabOThI CO CheMHBIMH HOCHUTEIIIMH,

- IpaBWJa PE3EPBHOTO KOIMPOBAHHUS,

- mpaBuia AOCTYNa B TOMEINEHHS, TIAE PAacIIONOXKCHBI 3JIEMCHTEI HHGOPMALIMOHHBIX
CHCTEM.

5.2.1. TlepcoHanbHble JaHHEIE PAOOTHHKOB MOTYT BBITH OTYYEHBI, IPOXOIUTH JATBHEHITYIO
06paboTKy ¥ IepeaBaThes Ha XpaHEHHE, Kak Ha 6yMaXHBIX HOCHTEINSX, TaK U B ICKTPOHHOM BHJIC.

5.2.2. TlepconasnbHble JaHHBIE PAOOTHHKA MOTYT OBITH NONYYEHBl He OT pabOTHMKA, a OT
TpeThelt CTOPOHEI, VCrONB30BaHHE TEPCOHANBHBIX  JAHHBIX, [IONyYeHHBIX TakUM CIOCOOOM,
BO3MOYKHO TOJIBKO C €r0 MACBMEHHOTO COTTIacHs.

5.2.3. IIpu mony4eHUH NEPCOHAIBHBIX JAHHbIX HE OT paboTHHKA (33 HCKIFOUCHHEM CIIy4acs,
eCIIM TIEPCOHANBHBIC TAHHBIE OBLIM IPEIOCTABICHBI paboToNaTeNI0 HA OCHOBAHUA (eeparbHOro
3aKOHA WM €CNIM IIEpCOHANbHBIE JTAHHBIC ABJITIOTCA o6IenocTynHEIME) paboTofaTeny A0 Hadaa
06paloTKA TAKUX MEPCOHATBHBIX —INAHHBIX 06s3aH TIPENOCTAaBUTH PAOOTHHKY  CIEIYIOIIYO
uHGbOpMAaIHIO:

- HapMeHoBaHue (aMuIIHs, UMS, OTYECTBO) U aJpeC OIEPaTOPa WK €ro TIPEACTaBUTELS;



= OcJib O6pa6OTKI/I NEepCOHAIBHBIX JaHHBIX U ee IIPaBOBOE OCHOBAHHUC,

= IpeamnojaracMblC IIOJIB30BATEH IIEPCOHAIIBHBIX NaHHBIX,

- YCTaHOBJICHHBIC HaCcTOAIIUM (Del[epaﬂbHBIM 3aKOHOM IIpaBa CY6’BCKTa IIEPCOHATBHBIX
JaHHBIX.

6. JlocTyn K mepCOHANBHBIM IaHHBIM Pa00THHKOB

6.1. IlpaBo mocTyma K TNEPCOHAIBHBIM [AHHBIM HMMEIOT COTPYIHMKH HASHAYCHHRIC
OTBETCTBEHHBIMH 3a 0OpabOTKY AaHHBIX WM HMEIOIIHE JOCTYII, COTJIACHO MpHKa3y PYKOBOJACTBA
OpraHu3aIkH.

6.2. PabOTHUK UMEET ITPaBO:

6.2.1. IlomydyaTh MOCTYyI K CBOMM TNEPCOHAIBHBIM JNAHHBIM H O3HAKOMJICHME C HHUMH,
BKJFOYAs IPaBO Ha GEe3BO3ME3NHOE MOJyYeHHE KOIHH ar060H 3ammcH, cofepiKalied MepCoHaNIbHBIC
IaHHble paboTHHKA.

6.2.2. TpeboBaTh 0T PaGoTofaTeNsd yTOYHEHMS, HCKIMOUEHNA NI HCIPABICHHA HEIOJIHDIX,
HEBEPHBIX, YCTApeBLIMX, HENOCTOBEPHBIX, HE3AKOHHO IMOMyHYCHHBIX MM  HE SIBJISTFOITAX
HeoOX0oauMBIMU AJ1s PaboToaaTels IEPCOHAIBHBIX TaHHBIX.

6.2.3. IToy4ats ot Paboromatens:

- CBeJEHHS O JHIAX, KOTOPhlE UMEIOT JOCTYI K MEPCOHANBHBIM NAHHBIM MK KOTOPBM
MOYKET OBITh IIPENOCTABIIEH TaKO# HOCTYII;

- mepedeHs 06pabaTHBAEMBIX NEPCOHAIBHEIX JAHHBIX U HCTOTHUK UX IOIyHCHUA,

- cpoku 06pabOTKU MEPCOHATBHBIX NAHHBIX, B TOM YHCIIC CPOKH HX XPAaHCHHA,

- cBeleHHS O TOM, Kakie IOpHAMYECKHE IIOCICACTBHA IJLA cyOBeKTa IEPCOHATBHBIX
JIAHHBIX MOKET TTOBIEYb 3a co60# 06paboTka ero NepCcoHaNbHBIX JaHHbIX.

6.2.4. TpebosaTs u3BemeHns PaboronaTeneM BCeX JIAIL, KOTOPbIM PaHC® OBUTH COOOIIEHEI
HEeBEpHBIE WIIM HETIOJHEIE TEPCOHANBHBIE NaHHBIC, 060 BcexX IPOM3BEICHHBIX B HUX HCKIOYCHUIX,
HCIIPABJICHISX WA JOMONTHEHUAX.

6.2.5. O6xkaoBaTh B YIIOJHOMOYEHHBIA OpraH IO 3alllUTe IIPpaB CyOBEKTOB IEPCOHATIBHBIX
JAHHBIX WA B CyIeOHOM TODSKE HEMpaBOMEPHBIC ICHCTBUS AJIH GeaneticTeus PaboTonarens mpu
06paboTKe | 3aIIUTE ET0 MEPCOHANBHBIX TAHHBIX.

6.3. KommpoBaTh W [eNaTh BBIIMCKA IIEPCOHAIBHBIX MAHHBIX paboTHHKA Da3permaeTcs
HCKJTFOYMTEBHO B CITYKEOHBIX LEJAX C Pa3pelleHUs] TUPEKTOPa OpraHu3allii.

6.4. Tlepenaua uHGOPMAIMK TPEThEH CTOPOHE BO3MOXKHA TOIBKO IIPH IHCEMEHHOM
coriacuy pabOTHHKOB.

7 OTBeTCTBEHHOCTh 33 HapylIeHHe HOPM, peryJupylomux 006paboTKy W 3amuTy
nepCcoHaIbHBIX JaHHBIX

7.1. PaGOTHUKY OPraHH3aIliy, BUHOBHEIE B HAPYIIEHHH HOPM, PETYIUPYIOIIKX MOIyHCHIC,
06pab0oTKy M  3aIMTy  [EPCOHANBHBIX  JaHHBIX paboTHWMKa, HECYT JUCHHUINTMHAPHYIO
aIMUHHCTPATHBHYIO, TPaXIaHCKO-TIPABOBYIO HIIM YTOJOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH C
(eneparbHBIMU 3aKOHAMH.

7.2. PyKoBOAMTENb OpraHM3AMK 3a HApyIIEHHE HOPM, pPETyIUPYIOIIHX MOJTy4CHHE,
06pab0oTKy ¥  3aIUTy [EPCOHATBHBIX  MAHHBIX paboTHUKA, HECET  AIMUHHCTPATUBHYTIO
OTBETCTBEHHOCTD coryacHo cr. 5.27 u 5.39 Komexca 06 aIMHHHUCTPATHBHBIX NPABOHAPYIICHITIX
Poccuitckoit @ezepaii, a TAKKe BO3MEINACT IOTEPICBIINM yiep6, IPUINHEHHBIA HEIPABOMEPHBIM
HCIIONb30BaHreM HH(OPMAIIUH, COJIepIKaIIeH IEPCOHATBHbIC TAHHBIC.



